
For questions, please call 800.990.2234

2022 Training at ACDI
It is the goal of ACDI to ensure a clean and safe workplace, including the regular cleaning of objects and 
areas that are frequently used, such as bathrooms, breakrooms, conference rooms, door handles, and 
railings. We ask you to cooperate to reduce the transmission of infectious diseases in the workplace. The 
best strategy remains the most obvious—frequent hand washing with warm, soapy water; maintaining 
social distancing whenever possible; covering your mouth whenever you sneeze or cough; and discarding 
used tissues in wastebaskets. We will also provide alcohol-based hand sanitizers throughout the 
workplace, training room, and common areas. You are encouraged to wear a facemask outside the training 
room, such as visiting the restroom, interacting with a customer or vendor, cafe, breakroom, or any 
common area in the workplace. Please see the training instructor if you do not have an appropriate mask or 
would like additional cleaning supplies.  

As an attendee for the training session here at ACDI, we ask that you cooperate with the guidelines set in 
place to continue to provide a safe work environment for our guests and employees.

1. Twelve or fewer attendees will be present in the session 
2. Encourage 6 ft distancing as a standard practice (CDC most recent guidelines) 
3. Arriving and Departing:  

· Temperature screening will take place in the front lobby with guidance from ACDI’s administrative 
assistant  
· Attendees will be encouraged to wear a mask and not “self-tour” ADCI’s facilities 
· Attendees should report to the Training Room immediately upon their arrival 
· Mask is encouraged while moving around the building and are optional in the training room

4. Attendees will be assigned to a designated seat – Please let your instructor know if visual/sight is an 
issue. 

5. Chromebooks: 
· The instructor will “pre” sanitize all Chromebooks before attendees receive them. 
· The instructor will assign each attendee a Chromebook based on their assigned seating.  
· Attendees will use the same Chromebook each day. 
· Attendees will have access to wipes to “re” sanitize themselves if needed 

6. Break and lunch sessions:  
· Break sessions will be communicated by the instructor before the session starts 
· The training room will be wiped down during break sessions (doors and high touch areas) by an ACDI 
team member  
· Hand sanitizer will be throughout the training room  
Attendees will be encouraged to use the restrooms upstairs during break sessions  
· A designated smoking area will be communicated with attendees by the instructor  
· Lunch will be served in the training room (e.x Firehouse, Red Robin, individual pizzas, etc.)  

7. Snacks and drinks:  
· Snacks and drinks will be provided by ACDI for attendees 
· Attendees will receive a separate “goody bag” with snacks included if requested 

8. Coffee: 
· Hand sanitizer will be available to use before using the coffee machine   
· We recommend you not reuse your cup. There will be cups available for each trip or “refill” desired. 

GUIDELINES FOR 


